
 

 

 

 

EXHIBITOR FAQ 

Q: What are the dimensions of my booth? What is included? 

A: Each booth space is eight feet wide, including a table that is six feet long by 2 ½ feet wide, 

two chairs, and black-skirted tables.  

Q: When can I set up my booth? 

A: On Sunday, July 13th from 7 am to 4 pm in the Emerald Ballroom, third floor. 

Q: When can I tear down my booth? 

A: On Tuesday, July 15th from 2 pm to 5 pm. 

Q: Is power and/or wireless Internet available? 

A: Yes. They are both supplied by the hotel and included in the booth registration price. 

Wireless Internet is complimentary for general web surfing and emailing. If you will require 

more than general web surfing, then a hard-wired connection is available for an additional 

charge. 

Q: Can I use extension cords or power strips? 

A: ALL extension cords must be the industrial three-prong cords. No booths can use the smaller 

indoor three-prong cords. If plugging more than one item into power you must supply and use a 

power strip for your booth. 

 

 



 

 

Q: Do I need to use the table and/or chairs? 

A: No. As long as you do not exceed the space provided to you, encroach on another exhibitor’s 

space, block the view of another exhibitor or extend into areas meant for walking, you may use 

the booth as you wish. 

Q: Can I hang signs on the wall in my booth? 

A: It depends on what you are hanging. The hotel does not allow push pins in the walls. If your 

sign adheres to the wall with double-sided tape, this will not be a problem. 

Q: How is booth selection determined? 

A: Conference sponsors who are exhibitors have first choice of location. Visit www.pipta.org for 

more information on sponsorship opportunities. The remainder of the spaces are determined 

by order of sponsorship size and then by order of registration. Exhibitors who are not sponsors 

will be given their booth choice in order of registration. 

Q: When can I choose my booth? 

A: Caitlin Robirds will begin contacting exhibitors a few weeks before the conference. 

Q: What address should I ship items to? 

A: Trade show exhibits and material can be shipped to: 

 
 

 
 
 
 
 

 

Hotel will charge the following handling and storage fees for both inbound and outbound 

packages, based on weight: 

 

0-5 lbs.   $7.00 

6-20 lbs.  $15.00 

21-50 lbs.  $35.00 

Exceeding 50 lbs. $1.00/lb. 

Pallets   $125.00 

The Red Lion Hotel on Fifth Avenue 

1415 Fifth Avenue 

Seattle, WA 98101 

Attn: PIPTA Conference on July 13-15, 2014 

C/O: Contact Name 

http://www.pipta.org/


 

 

*Hotel and its associates will not break down or move pallets without written consent. $50 labor fee will 

incur per pallet. 

 

Shipments cannot be accepted or stored by the Red Lion Hotel on Fifth Avenue more than five 

(5) business days in advance.  Hotel has very limited storage space for crates, pallets or large 

shipments.  If package(s) require more than a 10’ x 10’ x 10’ holding area, the Hotel will be 

forced to look at alternative storage solutions to which rental fees will apply as necessary. 

 

The Red Lion on Fifth Avenue does not prepare return address labels for clients; please ensure 

that your deliveries are in order prior to departure.  Additionally, please communicate any 

necessary pick-ups that will need to be scheduled to Instant Service or Conference Services. 

 

Q: How do I load/unload my shipped items? 

A: Day of Load In: 

All exhibitors can access their booths at 7am on 7/13/2013 to begin setting up their displays. If 

you have smaller, lighter items you can park in the garage and carry your items up or request a 

bellman to assist with a bell cart for larger items. 

Day of Load Out: 

PIPTA asks that all exhibitors wait to tear down their booths until the showroom floor is 

officially closed. If you need access to the loading dock, please be patient as others will be 

loading out at the same time. Be sure to have your items all gathered and loaded into your 

vehicle and remove your vehicle from the loading dock immediately to allow others in. 

Q: Can I include items in attendee bags? 

A: Yes, you may provide an item for the conference bag free of charge if you have a booth 

registered. Any additional items you wish to include will cost $100 per item. These items must 

be at the hotel no later than noon on Saturday, July 12th. If you intend to provide such items let 

Caitlin Robirds know by emailing her at caitlinr@omnipark.com. 

 

Q:  How many representatives come with an exhibitor registration? 

A: Each exhibitor registration comes with one full conference registration which is $395 for 

PIPTA members and $520 for non-members. You can join PIPTA anytime at www.pipta.org. 

Additional exhibitor representatives can be added for $225 each. 
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Q: Can I attend other conference events? 

A: Yes, your registration entitles you to attend the conference. Special events may require an 

additional fee. 

Q: Are there any other events specifically for exhibitors? 

A: Yes, the President’s Welcome Reception and Awards Luncheon is being held to recognize you 

for your contribution to our conference. Additional time is provided for interaction with 

attendees during meals, receptions and afternoon coffee breaks. Please refer to the conference 

program for specific times. 

Q: Can I sponsor the hosted beverage service for the reception or any other services offered? 

A: Yes. We have a wide variety of sponsorship opportunities from beverages and  luncheons to 

lanyards. Please contact our Sponsorship Chair, John Meek, at jmeek@republicparking.com. 

Q: Who from the conference committee can answer additional questions? 

A: Please contact Caitlin Robirds at caitlinr@omnipark.com or (866) 847-4515 Ext. 1621. 

Q: Will I receive a list of attendees? 

A: Yes. A printed list will be provided at registration to all exhibitors, sponsors and attendees. 

We will also provide an electronic copy of the list upon request beginning two weeks prior to 

the event. Please contact Jeff Petry, Jeff.T.Petry@ci.eugene.or.us  to request a copy. 
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